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	INSTITUTE OF SPACE TECHNOLOGY



PRE/IST Div/1415/Furniture
18-Mar-2015

Subject: 	PREQUALIFICATION OF FURNITURE MANUFACTURE/SUPPLIER 

Dear Sir,

Institute of Space Technology (IST), Islamabad invites proposals for prequalification of furniture manufacture/supplier from well renowned, experienced and financially sound vendors/ firms/ companies at IST. The firm will be prequalified for a period of maximum 3-Years. Offers without filling Annex-A will be rejected.

Sealed proposals addressed to the Deputy Assistant Director (Procurement), Institute of Space Technology, Near Rawat Toll Plaza, Islamabad Highway, Islamabad may be dropped in the tender box or mailed through courier, registered post; but it must be ensured that the same reaches our office well in time as late offers will not be considered. The envelopes should be marked clearly with the following information. Tender fee of Rs. 1000 (Non-Refundable) can also be submitted along with offer in shape of DD/ Call deposit in favor of IST.

Tender No: 			PRE/IST Div/1415/ Furniture
Tender For:			“PREQUALIFICATION OF FURNITURE
MANUFACTURE/SUPPLIER”
Due Date:			14-Apr-2015
Tender Receiving Time:	1130 Hours
Tender Opening Time:	1200 Hours

Firms having NTN and GST registration are eligible to submit their proposals with following information & documents.

DOCUMENTS REQUIRED

1. Full name with location of Head Office and each branch office of firm along with postal address, telephone, fax, E-mail, details of administrative setup and local office in Islamabad/Rawalpindi ( if any).

2. Status of Firm (Limited Company, Partnership or Proprietorship) with year of establishment, showing number of years in relevant field business, supported by documentary evidence.

3. Copy of NTN Certificate.

4. Copy of GST Registration Certificate. 

5. Current certificate of Sound Financial Stability from a Scheduled Bank in Pakistan.

6. List of managerial and technical expertise of Firm with contact details.

7. List of Major projects completed and in hand in the last five years.

8. List, quantity and present location of Equipment, Tools, Plants, Machinery, Transport, Vehicle etc. owned by the Firm, which the Firm intends to make available for the relevant work.

9. Firm must have generator facility at their manufacturing site.

10. Firms may be cleared from security division SPD. The proposal must be accompanied with valid security clearance certificate if any.

11. The proposals must be accompanied with a security deposit of Rs.50,000.00 in shape of DD/ Call deposit in favor of IST-Islamabad.

12. Affidavit worth Rs. 20/- that the contractor is not black listed from any government department and is not involved in any litigation with any party.

13. Those firms who have already been pre-qualified also have to submit their documents along with security.

PRE-QUALIFICATION CRITERIA

14. The interested firms will be pre-qualified by a committee on the basis of above mentioned requirements/ documents.

15. Physical ground checks will be made by the committee to verify the information in the documents and firm’s setup.

16. Previous performance of the firm against IST orders (if any) will also be taken into account for evaluation purpose.

17. IST may ask to provide free of cost samples of any item to check the firm’s capability for assurance of quality, services and performance.

18. Firms already satisfactorily working with Government Organizations will be preferred. Documentary proof will be required for satisfactory performance/ execution of similar tasks in near past.

19. Earnest money is to be provided against IST tenders as prescribed in tender documents time to time

KEY RESPONSIBILITIES

20. Any particular contract awarded to any Pre-Qualified bidder against competitive bidding must be fulfilled by the supplier with due diligence as per contract agreement.

21. The firm(s) will provide their complete services as and when required.

22. The firm(s) must have the capability to meet order deadlines.






OTHER TERMS & CONDITIONS


23. Failure & Termination:	Incase the supplier / contractor failed to deliver the stores within specified delivery period, IST shall have the following options:-

1. To recover liquidated damages maximum @ 10% of total purchase order value. Such damages shall be recovered from the bills, earnest money and or by withholding any amount due to be paid against this or any other purchase order.

1. To get services from elsewhere, without notice to you but at your risk and cost, the services not delivered within time and to recover excess value so paid by us from your bills or from your security and or to cancel the contract at your risk and cost.

24. Disqualification Of Suppliers And Contractors:	IST will disqualify a supplier or contractor if it finds, at any time, that the information submitted by him concerning his qualification as supplier or contractor was false and materially inaccurate or incomplete/non-satisfactory performance against any purchase order/contract.

25. Blacklisting: If the supplier failed to execute order as per laid down terms and conditions in the tender/order or the performance is not satisfactory or are found to be indulging in corrupt or fraudulent practices, the action for blacklisting of firm/ supplier/ contractor will be taken as per PPRA rule 19. In case of any dispute, the case will be referred to Vice Chancellor (IST), whose decision will be final.

26.  IST reserves the rights to accept or reject any or all tenders as a whole or in part as per PPRA Rule 33 (1). The decision in this regard will be firm, final and binding on all bidders.


Applications with covering letter on Firm’s letterhead along with above mentioned information and supporting documents complete in all respects, should reach the address below in a Sealed Envelope.


Regards,



Mohsin Ali
Deputy Assistant Director 
(Procurement)
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PRE-QUALIFICATION CRITERIA OF FURNITURE MANUFACTURE/SUPPLIER
 (
Annex-A
)(DOCUMENTS ARE TO BE ATTACHED IN SERIAL WISE)
	Sr. No.
	Pre-Qualification Criteria
	
Remarks


	1
	Full name with location of Head Office and each branch office of firm along with postal address, telephone, fax, E-mail, details of administrative setup and local office in Islamabad/Rawalpindi ( if any). (attached)
	

	2
	Status of Firm (Limited Company, Partnership or Proprietorship) with year of establishment, showing number of years in relevant field business, supported by documentary evidence. (attached)
	

	3
	Copy of NTN Certificate. (attached)
	

	4
	Copy of GST Registration Certificate (attached)
	

	5
	Current certificate of Sound Financial Stability from a Scheduled Bank in Pakistan. (attached)
	

	6
	List of managerial and technical expertise of Firm with contact details. (attached)
	

	7
	List of Major projects completed and in hand in the last five years. (attached)
	

	8
	List, quantity and present location of Equipment, Tools, Plants, Machinery, Transport, Vehicle etc. owned by the Firm, which the Firm intends to make available for the relevant work. (attached)
	

	9
	The proposal must be accompanied with valid security clearance certificate (SPD) if any. (attached)
	

	10
	Security deposit of Rs.50, 000.00 in shape of DD/ Call deposit in favor of IST-Islamabad. (attached)
	

	11
	Affidavit worth Rs. 20/- that the contractor is not black listed from any government department and is not involved in any litigation with any party. (attached)
	

	12
	Documentary proof for satisfactory performance/ execution of similar tasks in near past. (attached)
	



Undertaking:	we have carefully read the terms and conditions mentioned in tender documents. We accept all these terms & conditions.

Signature:	_____________ 			
Name: ___________________ 				
Designation: ______________			
Stamp: __________________
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