TERMS OF REFERENCE 
	Institute and its operations


Institute of Space Technology (IST) is a federally chartered degree awarding Institute established in 2002 under the aegis of Pakistan’s National Space Agency. It has been declared as Non-Profit Organization (NPO) under section 2(36) of Income Tax Ordinance, 2001 and the approval granted shall remain enforce until it has been withdrawn under rule 217 of Income Tax Rules 2002. The programs offered are approved by The Higher Education Commission as well as The Pakistan Engineering Council. The main objectives of its’ establishment are to promote and finance educational, research and development activities by facilitating the development of world-class degree awarding university having a bearing on the socio-cultural-economic needs of the country. The Institute is engaged in promoting space oriented activities with the help of both national and international experts.
	Objective of Audit 


The objective of the audit of the Financial Statements is to enable the auditor to express an independent professional opinion on:

· Whether the financial position at the end of the reporting period and of the funds received and expenditures for the reporting period, are presented fairly in all material respects in accordance with the applicable accounting framework;

· Whether, in all material respects, the grant funds have been used in conformity with the provisions of the Grant Agreement, including the approved budget and work plan.
	Scope of Audit 


Chartered Accountant firm appointed will conduct the audit of the financial statements of IST Funds. Financial statements shall comprise of the following:

· A statement of financial position.

· Income & Expenditure Account.
· A statement of changes in accumulated assets.
· Statement of comprehensive income.

· A statement of Cash flows.

· Development grants schedule.
· Restricted grants schedule.

· R & D grants schedule.

· Any other footnotes applicable.
The minimum requirement is that the audit will be carried out in accordance with International Standards on Auditing (ISA) and will include such tests and controls as the auditor considers necessary under the circumstances.

Duration of audit will be for three years FY 2022-23, FY 2023-24 & FY 2024-25 which may be extended by the IST for Two years as per statutes of IST.
	False and Misleading statements


If any information provided by the respondent is found to be inaccurate at any stage of the selection process, IST may, at its discretion, reject the offer of the respondent and no correspondence will be entertained in this regard. Submission of wrong and/or false information may also disqualify the POTENTIAL FIRM from any future work for IST. 
	SECRECY


The parties shall not at any time during or after the term of the agreement, divulge. Or allow to be divulged, to any person, any confidential information, contractual arrangement, products, business or affairs of the parties. Notwithstanding anything contained in the paragraph, no party shall be precluded from disclosing any information to the extent required in the legal proceedings.

	Clarification of EOI


IST reserves the right to obtain clarification of any point in an EOI or to obtain additional information necessary to properly evaluate. Failure of a participant to respond to such a request for additional information or clarification may result in rejection of said EOI.

	Documents Required


Technical and financial proposals should be submitted in separately sealed envelopes. Firm’s profile shall be accompanied by the following documents:
· Copy of NTN of the firm. 
· Proof of firm’s establishment.
· Provide audit methodology, audit fee and period of conducting and submitting complete audit reports. 
· The selected firm will be required to comply with the instructions, if any issued by the IST. In case of non-fulfillment of any instructions issued by IST, IST will be entitled to cancel the audit work without any obligation.

· No TA/DA will be borne by the IST for the CA firms undertaking audit work and this will be borne by the audit firm.
· Profile of the Partner.

· Income Tax will be deducted as per Government rules.

	Deliverables and Payment to the Audit Firm


Payment shall be made within 15 days after the delivery of audit report, financial statements and management letter (includes suggestions and discussion with the top management of IST on improving internal controls and financial system of IST) by the audit firm. Firm will also provide the soft data of above deliverables on CD along with three sets of hard copy.
ALL PROPOSALS SHOULD ACCOMPLISH THE ABOVE REQUIRMENTS.

Annexure “A”
Dated: 
Financial Offer
Annual audit fee including out of pocket expenses shall be Rs.FY 2022-23  ____________.
Annual audit fee including out of pocket expenses shall be Rs.FY 2023-24  ____________.
Annual audit fee including out of pocket expenses shall be Rs.FY 2024-25 ____________.
Note:
Income & sales taxes will be deducted as per Income & Sales Tax Rules prevails at the time of payment respectively.
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